UBND TiNH THANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TY CP CAP NUGC THANH HOA Poc 1ap - Tw do - Hanh phiic
sé: A64QP- CN Thanh Héa, ngay. Q6 thang..9..ndm 2016
QUYET PINH

Ban hanh Quy ché Hoi nghi nguoi lao dong

TONG GIAM POC CONG TY CO PHAN CAP NUOC THANH HOA

Cén cir B6 Luét Lao dong nam 2012;

Cén ct Luat doanh nghiép sé 68/2014/QH13 ngay 27/11/2014 cua nuéc Cong
hoa xa hdi chu nghia Viét Nam;

Céan cir Nghi dinh s6 60/2013/ND-CP ngay 19 thang 6 nam 2013 cta Chinh

pht quy dinh chi tiét Khoan 3 Piéu 63 cta Bo luat Lao dong vé thuc hién Quy ché
déan chu & co s& tai noi lam viéc;

Céan cu diéu 1¢ Cong ty cb phén Cép nuéc Thanh Hoéa ban hanh kém theo
Quyét dinh sb 109/QD-UBND, ngay 09 thang 6 nam 2016 cua Chu tich Hoi dong
quén tri Cong ty;

Cén cu Quyet dinh s6 156/QD-CN ngay 05 thang 8 ndm 2016 cua Téng giam
d6c Cong ty cb phan Cip nudc Thanh Héa vé viéc ban hanh Quy ché dan chu & co sé
tai noi lam viéc;

Cin clr Nghi quyét Hoi nghi dai biéu Nguoi lao dong ngay 01/7/2016.

QUYET PINH:

Diéu 1. _Ban hanh kém theo Quyét dinh nay Quy ché hgi nghi ngudi lao dong
ctia Cong ty ¢ phan Cip nude Thanh Hoéa.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Pidu 3. Céc ong ((ba): Ban Téng Gidm dbc, trudng cac phong ban, don Vi tryc
thudc cong ty va tap thé ngudi lao dong cong ty chiu trach nhiém thi hanh quyét dinh

nay./. 6’4

Noi nhén: TONG GIAM bQC
- Nhu Diéu 3; ——

- HPQT, BKS:
- Luu TCHC.




QUY CHE HQI NGHI NGUOI LAO PONG
CUA CONG TY CO PHAN CAP NUOC THANH HOA
(Ban hanh kém theo Quyét dinh s6 A64/QD-CN ngay © / 9 /2016
ctia Tong gidm doc Cong ty)

) Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va d6i twgng dp dung

1. Quy ché nay quy dinh nguyén tic, ndi dung t6 chirc hdi nghi nguoi lao dong
tai Cong ty ¢d phan Cap nuéc Thanh Hoéa, cac don vi truc thudc Cong ty;

2. Béi tuong 4p dung ciia Quy ché nay 1a Tong Gidam ddc (Ngudi str dung lao
dong); Ban chdp hanh Cong doan co s cong ty; ngudi lao dong lam viée tai cong ty ¢b
phan cip nuéc Thanh Héa.

Diéu 2. Muc dich xiy dung Quy ché hdi nghi ngudi lao dong

Nham thuc hién Quy ché dan chu & co s tai noi 1am viéc, td chirc cude hop do
Ngudi sir dung lao dong chu tri td chirc hang nam c6 su tham gia ciia ngudi lao dong
va Ban Chép hanh Céng doan co s& dé trao d6i thong tin va thuc hién céc quyén dan
chu cho Ngudi lao dong theo Quy ché dan chi & co so noi 1am viée.

Diéu 3. Nguyén tic thuc hién Quy ché Hoi nghi Nguoi lao dong

1. Nguoi sir dung lao dong phai tén trong, bao dam cac quyén dan chu cia
Nguoi lao dong tai noi lam viéc; quyén dan chii duge thuc hién trong khudn kho phap
luat théng qua viée td chirc Hoi nghi ngudi lao dong tai noi 1am viéc ctia Cong ty cb
phan Cip nudc Thanh Héa.

2. Quy ché Hoi nghi Ngudi lao dong nhdm bao dam quyén va lgi ich hop phap
cua nguoi lao dong, ngudi sir dung lao dong; dam bao tinh déan chu, cong khai, minh
bach, trén tinh than hop tac, xay dung va cé hiéu qua thiét thuc, nhim muc dich phét
huy quyén dan chi ciia ctia Ngudi lao dong trong moi mit hoat dong cia Cong ty,
phét huy tinh chu dong sang tao cua tip thé, ca nhén, tao nén sirc manh doan két dua
Cong ty ngay cang phat trién.

o Chuong 11
NOQI DUNG, QUY TRINH TO CHU'C HQI NGHI NGUOI LAO PONG

Diéu 4. T4 chirc hdi nghi Ngudi lao dong

1. Hoi nghi nguoi lao dong duoc to chitc 1 ndim maot 1an, vao quy 1 cia nim
theo hinh thirc Hoi nghi dai biéu, do Hoi dong quan tri, Téng giam déc (Nguoi su
dung lao dong) chi tri, ¢6 su tham gia ctia Ngudi lao dong va Cong Poan co sé nhim
trao d6i thong tin va thuc hién cac quyén dan chi ddi véi nguoi lao dong.

2. Ban thuong vu Cong doan Cong ty phdi hop voi Ngudi sir dung lao dong
xay dung ké hoach va thuc hién t6 chirc hdi nghi nguoi lao dong.
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3. Nguoi str dung lao dong phdi hop véi Ban thudong vu Cong doan Cong ty
quyét dinh nhan su tham gia Ban chi dao té chirc Hoi nghi hodc phan cong nhiém vu
cu thé dbi voi timg phong ban, ¢4 nhén lién quan trong cac giai doan trudc, trong va
sau khi t6 chirc hoi nghi.

Piéu 5. Trach nhiém td chire Hoi nghi ngudi lao dong

1. Nguoi sir dung lao dong c6 trach nhiém xay dung Quy ché té chuc Hoi nghi
ngudi lao dong, bd tri dia diém, thoi gian, cac diéu kién vat chit can thiét va té chirc
Hoi nghi ngudi lao dong. Quy ché td chirc hoi nghi nguodi lao dong dugce ban hanh
sau khi tham khdo y kién ciia Ban chip hanh Cong doan co s& va phai dugc phd bién
cong khai dén nguoi lao dong.

2. Ban Chip hanh Céng doan co s& ¢6 trach nhiém phdi hop véi Ngudi sir
dung lao dong tham gia xay dung va thuc hién Quy ché t6 chuc Hoi nghi Nguoi lao
dong.

Piéu 6. Thanh phin tham gia HOi nghi Nguoi lao dong

1. Thanh phéan tham gia HOi nghi nguoi lao dong tai cac don vi truc thudc
Céng ty, bao gdm toan thé ngudi lao dong trong don vi. Truong hop Nguoi lao dong
khong thé roi vi tri san xudt thi Nguoi st dung lao dong va Ban chip hanh Cong doan
b phan thoa thuan thanh phan tham gia hoi nghi.

2. Thanh phan tham gia Hoi nghi dai biéu nguoi lao dong Cong ty bao gbém:

a) Dai biéu duong nhién bao gdm: Hoi ddng quan tri, Ban Tng giam ddc, Ban
kiém soat, Ban chip hanh Pang iy, Truéng cac don vi, phong ban, Ban chdp hanh
Cong Doan, Bi thu Poan thanh nién.

b) Pai biéu bau 14 nhimng ngudi dugc Hoi nghi Ngudi lao dong cdp phong, ban,
Chi nhénh, don vi tryc thudc cong ty bau theo quy dinh.

Diéu 7. Biu dai biéu tham dw Héi nghi dai biéu

1.S6 lugng dai biéu bau téi thiéu dugc quy dinh nhu sau:

a) Poi v6i don vi c6 dusi 30 lao dong thi bdu it nhat 1a 40% dai bidu trén tdng
s6 lao dong cua don vi;

b) B6i v6i don vi ¢6 tir 31 dén dudi 50 lao dong, ngoai sé dai biéu phai bau
ban déu tai Diém a Khoan 1 Diéu nay, cir 10 lao dong thi bdu thém it nhit 3 dai bidu:

¢) Déi véi don vi ¢ 51 lao dong dén du6i 100 thi bau it nhét 1a 30 dai biéu:

d) Déi v6i don vi c6 tir 101 dén dudi 200 lao dong, ngoai sé dai biéu phai bau
ban dau tai Piém ¢ Khoan 1 Diéu ndy, cr 10 lao dong thi bau thém it nhat 3 dai biéu;

2. Nguoi sir dung lao dong va Ban chip hanh Céng doan co s& thdng nhét,
quyét dinh s6 lugng, co cdu dai biéu dugc biu tham du Hoi nghi dai bidu va phén b
s6 lugng, co ciu dai biéu duge biu tuong ng véi s6 luong va co cu lao dong cua
ting phong ban, don vi truc thudc cong ty.




3. Pai biéu tring clr phai dat trén 50% tdng sb phiéu bau hop 1¢; truong hop
phat sinh trong qua trinh bau cir dugc quy dinh nhu sau:

a) Trudng hop nhiéu ngudi cing dat trén 50% tong s6 phiéu bau hop 16 thi 14y
theo thr ty tir ngudi c6 sd phiéu cao nhét tré xudng cho dén khi du sé dai biéu duoc
phén bd;

b) Trudng hop bau lan thir nhit s ngudi trang ctr chua du sé lugng dai biéu
duoc phan bd thi tiép tuc bau céc lan tiép theo cho dén khi c6 du sb dai biéu;

¢) Trudng hop nhidu ngudi cing dat trén 50% téng sé phiéu bau hop 1€ va cé
cing s6 phiéu ma vuot qua sé dai biéu duogc phan bd thi té chic bau tiép dbi voi
nhitng ngudi ¢ cling s6 phiéu bau nay dé lay ngudi c6 sé phiéu bau cao hon cho dén
khi di1 s dai biéu dugc phan bd.

Diéu 8. Noi dung Hoi nghi ngudi lao dong

1. Hoi nghi ngudi lao dong thao ludn céc ndi dung:

a) Tinh hinh thuc hién ké hoach san xuét, kinh doanh cta Cong ty c6 phan Cip
nudc Thanh Hoa va nhitng ndi dung truc tiép lién quan dén viéc lam cua nguoi lao
dong, loi ich cia Cong ty;

b) Két qua kiém tra, gidm sat tinh hinh thuc hién hop dong lao dong, thoa udc
lao dong tap thé, ndi quy, cac quy dinh, quy ché cua cong ty;

¢) Tinh hinh khiéu nai, t6 céo va két qua giai quyét khiéu nai, t6 céo;

d) Piéu kién lam viéc va cac bién phép cai thién diéu kién lam viéc;

d) Kién nghi, d xuit cia mdi bén;

e) Cac ndi dung khéc ma hai bén quan tam;

2. Bau thanh vién dai dién cho tap thé lao dong tham gia déi thoai dinh ky.

3. Thong qua Nghi quyét Hoi nghi nguoi lao dong.

Piéu 9. Quy trinh tb chire Hoi nghi ngudi lao dong

1. Biu doan Chu tich va Thu ky hdi nghi.

2. B4o c4o tu cach dai biéu tham du hoi nghi.

3. Bao cdo cua Ngudi str dung lao dong.

4. B4o céo cua td chuc dai dién tap thé lao dong tai co s0.

- 5. Pai biéu thao luan.

6. Bau thanh vién dai dién cho tap thé lao dong tham gia d6i thoai dinh ky.

7. Biéu quyét thong qua Nghi quyét Hoi nghi ngudi lao dong.

Diéu 10. Pho bién, trién khai, gidm sat thwc hién Nghi quyét Hoi nghi nguoi
lao dong

1. Nguoi str dung lao dong c6 trach nhiém chi tri, phéi hop véi Ban Chép hanh
Cong doan co s& t6 chirc phd bién két qua va trién khai Nghi quyét Hoi nghi nguoi lao
dong dén toan thé can bd cong nhan vién va ngudi lao dong trong cong ty.




2. Ban Chip hanh Céng doan co s& ¢6 trach nhiém t6 chirc kiém tra, gidm sat tinh
hinh thuc hién Nghi quyét Hoi nghi ngui lao dong.

3. Pai biéu tham dy Hgi nghi nguoi lao dong c6 trach nhiém phd bién két qua
va Nghi quyét hoi nghi ngudi lao dong dén nhitng nguoi lao dong khong tham du Hoi
nghi ngudi lao dong & cac phong ban, don vi truc thuéc noi bau minh lam dai dién
tham du Hoi nghi dai biéu.

Chuong 111
TO CHUC THUC HIEN

Piéu 11. T chirc thue hién

1. Ngudi str dung lao dong 6 trach nhiém chu tri, phdi hop véi Ban Chép hanh
Cong doan co s& cong ty td chirc thuc hién tét Quy ché nay. Cong ty van dung Quy
ché nay dé xay dung céc quy dinh ndi bd phu hop véi hoat dong don vi minh.

2. Ban diéu hanh, 1anh dao cac Phong ban, don vi truc thudc, Ban Chép hanh
Cong doan co s& va ngudi lao dong c6 trach nhiém t6 chirc thuc hién Quy ché nay.

3. Giao cho Phong T4 chirc hanh chinh, Thu ky c6ng ty chudn bi c4c noi dung,
yéu cau cén thiét phuc vu cho viéc t6 chirc Hoi nghi Nguoi lao dong theo dung céc
quy dinh tai Quy ché nay.

Diéu 12. Hiéu lwc thi hanh

1. Quy ché nay gdm 3 chuong 12 diéu, c6 hiéu luc ké tir ngay ky Quyét dinh
ban hanh.

2. Trong qué trinh thuc hién Quy ché nay, néu c6 vuéng méc phét sinh, céc
don vi phong ban trong todn Cong ty bdo cdo, d& xuit giri Phong TCHC dé kip thoi
tdng hop, trinh Téng gidm ddc xem xét, didu chinh bd sung, stra dbi cho phit hop./. &
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